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1. OOuue moJsio:KeHUs.

1.1.1lenpr0 monoxeHuss 00 00pabOTKe MEPCOHATBHBIX IaHHBIX pabOTHHKOB (manee — [losokeHue) sBiseTCS
3alliTa MEePCOHANBHBIX JaHHBIX paboTtHHKOB MBOY «Kyparokosckas COILl» (mamee — mkoma) oT
HECaHKIIMOHUPOBAHHOTO JIOCTYTIa, HEIPABOMEPHOTO MX HUCIIONIH30BAHUS HUJIN YTPAThI, a TAK)KE YCTAHOBIICHHE
OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIMI, HMEIOIIUX JOCTYIl K TIEPCOHAIBHBIM JAHHBIM PaOOTHUKOB,
32 HEBBITIOJHCHUE TPEOOBAHUI HOPM, PEryJIMPYIOIIUX 00padOTKY U 3aIlIUTy MEPCOHAIBHBIX JaHHBIX.

1.2. TTonoxenne pazpaboTaHO B COOTBETCTBHHU €O cTaThsiMu 85-90 Tpynosoro Koaekca Poccutickoii ®enepanum,
Koncturymnueit Poccuiickoit ®enepanuu, ['paxxaanckum kogekcoM Poccuiickoit @eneparuu, DenepaibHbBIM
3akoHOM «O0 mHpopMaIuu, WHHOPMAIIMOHHBIX TEXHOJIOTHIX M O 3aiure uHopMaiuny, denepanbHbIM
3ak0HOM «O TIepCOHATBHBIX JaHHBIX», [[paBriiaMu BHYTPEHHETO TPYAOBOTO pacmopsiaka OpraHu3aimm.

1.3.Tlopsiiok BBOAA B AekicTBUE U U3MeHeHus [1os10xkeHus.

2. TlonokeHue BCTymaeT B CHIIy C MOMEHTa yTBEpjeHus ero ['eHepanbHbIM gaupexropom OOIecTBa u
JIEHCTBYET OECCPOTHO, IO 3aMEHBI €0 HOBBIM ITOJIOKEHUEM.
3. Bce nsmenenus B [1010KeHNUs BHOCSITCS COOTBETCTBYIOIIMM ITPHKA30M.

3.1.Bce paborHuku OOI1IeCTBa JOHKHBI ObITh 03HAKOMJICHBI C HACTOSIIUM [10JI0KEHHEM 1101 ITOAIHNCH.

3.2.PexxuM KOH(PUICHIIMATBHOCTH TMEPCOHANBHBIX JTAHHBIX CHHMAaETCs B CIIydae WX OOC3IHUYMBAHHS H TI0
WCTEUEeHUH 75 JeT cpoKa WX XpaHEHWs, WM TPOJUIEBACTCS HA OCHOBAHWHM 3aKITIOUEHUS JKCIIEPTHOH
komuccuu OOIIecTBa, €CIM NHOE HE OMPEIEIIEHO 3aKOHOM.

4. OcCHOBHbIE IOHATHSI.
4.1. JIns nieneit HacTosmiero [10I0KeHnsI UCITOIB3YIOTCS CIICTYIOIINE OCHOBHBIC ITOHSTHS

— TepCOHANbHBbIC JaHHbICe PAa0OTHHWKA — Jt00as HWH(GOpPMAIUsS, OTHOCAIMIASACS K ONPEACICHHOMY WA
OTIpeeNIIeMOMY Ha OCHOBaHHMH TaKOW WH(OpManuu pabOTHUKY, B TOM YHUCIE €ro (amuiius, HMs,
OTYECTBO, TOJ, MECAIl, JaTa W MECTO POXKJICHHS, aJpec, CeMeiHOe, COIHMAaTbHOe, MMYIICCTBEHHOE
MoJIOXKEeHHE, oO0pazoBaHue, mpodecchs, JOXO0bl, Apyras nHhopMalus, HeoOxoaumas paboToaaTenio B
CBSI3U C TPYJOBBIMH OTHOIICHUSIMU;

— 00paboTKa MEepCOHATBHBIX NTaHHBIX — COOp, CHUCTEMAaTH3allMs, HAKOIICHHE, XpaHEeHHe, YTOYHCHHE
(oOHOBNIEHWE, W3MEHEHHE), WCIONBh30BaHUE, paclpocTpaHeHne (B TOM 4HCIe Iepenada),
o0e3nanBaHne, OJIOKHPOBaHUE, YHIUTOKEHIE MEPCOHATFHBIX TaHHBIX paboTHHKOB OOIecTBa,;

— KOH(pHMIEHIMATBFHOCTh TIEPCOHAIBHBIX JaHHBIX — O00s3aTelbHOE IS COONIOJICHUS Ha3HAuYESHHOTO
OTBETCTBEHHOTO ITUIA, IMOJYYHUBIIETO JOCTYII K TIEPCOHAIHHBIM JaHHBIM PaOOTHUKOB, TpeOOBaHWE HE
JOITYCKaTh X PAacIpOCTpaHEHHs Oe3 COrIacusi pabOTHHUKA FIIH HHOTO 3aKOHHOTO OCHOBAHHS

— pacmpocTpaHEHHE NEePCOHAJIBHBIX JaHHBIX — ACHCTBHS, HAIpaBJICHHbIE HAa MeEpeaady MEePCOHATbHBIX
JaHHBIX PAa0OTHHMKOB ONpeNeIeHHOMY Kpyry Jmi (mepejada IEepCOHAJIbHBIX JaHHBIX) WIM Ha
O3HAKOMJICHHE C I[I€PCOHANBHBIMU JIAaHHBIMA HEOTPaHHYEHHOTO Kpyra JHL, B TOM YHCIE
00HApOJOBaHHE NEPCOHAIBHBIX JAaHHBIX pPAOOTHUKOB B CPEICTBaX MAaccoBOW HH(OpMAIHH,
pasmenieHne B HMH(OPMAIMOHHO-TEIIEKOMMYHUKAIMOHHBIX CETSIX WM TNPEJOCTaBICHHE NOCTyHa K
MEPCOHANBHBIM JaHHBIM Pa0OTHUKOB KaKUM-JIMOO HHBIM CIIOCOO0M;

— HCIOJIb30BAHUEC IIC€PCOHAJIBHBIX HJAaHHBIX — HeﬁCTBHH (OHepaLII/II/I) C NCpCOHAJIBbHBIMU HNAaHHBIMHU,
COBCpIIACMBIC NOJIZKHOCTHBIM JIMIIOM O6I].I€CTBa B OCJIAX HPUHATUA peH_ICHI/Iﬁ HJIN COBCPUICHUA MHBIX
ﬂeﬁCTBHﬁ, MOPOKAAOIMINX IOPUANICCKUEC ITOCICACTBHA B OTHOIICHUN pa60THI/IKOB 100 MHBIM 06p330M
3aTparuBarOIuX UX MpaBa u CBO60,E[BI WJiK 11paBa u CB060}_IBI APYTHUX JIAIL;

- 6J'IOKI/Ip0BaHI/Ie NEPCOHAIBHBIX HMAHHBIX — BPEMCHHOC [IIPCKPALICHUC c60pa, CUCTEMATHU3allu,
HAaKOIUJICHU A, UCIIO0JIb30BaHUs, PACIIPOCTPAHCHUSA MMEPCOHAIBHBIX JaHHBIX pa6OTHI/IKOB, B TOM 4YHUCJIC UX
nepeaavu;

— YHHUYTOXCHUC IICPCOHAIbHBIX HAHHBIX — ,Z[eﬁCTBPIH, B PE3yJIbTATC KOTOPBIX HECBO3MOXHO BOCCTAHOBUTDH
COACPIKAaHNC NICPCOHAIIbHBIX JaHHBIX B HH(bOpMaHHOHHOﬁ CHUCTCMC IICPCOHAJIBHBIX TaHHBIX pa60THI/IKOB
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WM B PE3yJbTaTe KOTOPBIX YHHUYTOXKAIOTCH MaTepUalbHbIE HOCHTCIM IIEPCOHATIBHBIX JaHHBIX
PabOTHUKOB;

00e31MYMBaHNE IEPCOHANBHBIX JAHHBIX — ICHCTBUS, B Pe3yIbTaTe KOTOPBIX HEBO3MOXKHO OMPEICITUTH
MIPUHAJUICKHOCTh TIEPCOHATBHBIX JTAHHBIX KOHKPETHOMY PaOOTHUKY;

OOIIIEIOCTYHBIE TIEPCOHAIBHBIC JAaHHBIC — NIEPCOHATBHBIC JaHHBIC, OCTYI HEOTPAaHHMYECHHOIO Kpyra
JUI] K KOTOPBIM TIPEJOCTaBJICH C corylacusi paOOTHMKA WJIM Ha KOTOPhIE B COOTBETCTBHU C
(henepaIbHBIMK 3aKOHAMHU HE PaclpoCTpaHsIeTCs: TpeOOBaHUE COOIOCHHS KOH(MUICHIIUATBHOCTH.
nHpopmMaIus — cBefeHUs (COOOIICHUS, JaHHBIC) HE3aBUCUMO OT (JOPMBI HX PEIACTABIICHHS .
JOKYMEHTHpOBaHHasi uHQoOpMaius — 3aQUKCUpOBaHHAs Ha MaTEPUAIBHOM HOCUTENIE IyTeM
JIOKYMEHTUPOBAHHUS UH(POPMAIUS C PEKBU3UTAMHU, MO3BOJISIONIMME OINPEICIUTh TaKyl0 HMH()OPMAIUIO
WM €€ MaTepUalibHbIH HOCHUTEIIb.

5. CocrTaB nepcoHAJBHBIX JAHHbIX pA00OTHHKOB.

5.1. B cocraB nmepcoHANBHBIX JaHHBIX paOOTHHKOB OOIIIeCTBa BXOIAIT!

aHKeTHBIC U OMorpaduuecKe JaHHbIE,

oOpa3oBaHue;

CBEIICHHS O TPYZOBOM M OOIIIEM CTaxe;

CBEJICHHSI O COCTaBE CEMbH;

IMaCIIOPTHBIC TaHHBIC,

CBCACHUA O BOMHCKOM YYE€TC,

CBelIeHHS O 3apabOTHOM TIaTe;

CBEJICHUSI O COIMABbHBIX JIbIOTaX;

CIIEIHATBbHOCTD,

3aHMMaeMasi JJOJDKHOCTB;

HAJIMYUE CYJIMMOCTEN;

azpec MecTa KHUTEIIbCTBA;

JIOMAITHAN TelIe(oH;

MecTO paboTHI MIIH y4eObl WICHOB CEMbU M POJICTBCHHUKOB;
coziepKaHue TPYJOBOTO IOTOBOPA;

COCTaB JICKJIAPHPYEMbIX CBEACHUH O HATMYNU MaTEePUATIbHBIX IECHHOCTEH;
coziepKaHKe JAEKIapaIyi, M0JaBaeMOH B HAIOTOBYIO HHCIIEKIIHIO;
MOJUTHHHUKH M KOTIMH MTPUKA30B 110 JIUYHOMY COCTaBY;

JIMYHBIC JeNa U TPYJAOBBIE KHIDKKH COTPYTHUKOB;

OCHOBAHMS K PUKa3aM 10 JHYHOMY COCTaBY;

7iena, coJeprKaliie MaTepHaibl 10 MOBBIIICHHIO KBATH(DUKAIIMI 1 TIEPEHOATOTOBKE COTPYIHUKOB, UX
aTTEeCTAIlNH, CITYKEOHBIM PacCiIeI0BaHMSIM;

KOIINU OTYETOB, HAIIPABISIEMBIE B OPTaHbl CTATHCTHKU.

5.2. JlanHbBIe TOKYMEHTHI SBIISIOTCS KOH(QHUICHIIMATEHBIMH, TIPH 3TOM, YIUTBIBAast ©X MaCCOBOCTb U €JHHOE MECTO
00pabOTKH U XpaHEHHsI - COOTBETCTBYIOIMININ TPUQ OrpaHIYEHUS HA HUX HE CTABUTCS.



6. OO0padoTKa MepCOHAJBHBIX JAHHBIX.

6.1.B mensx oOecnieueHust mpaB u cBoOonm paborHuka Illkoma w ero mnpeacraBuTenu Ipu 00pabOTKe
MePCOHANBHBIX JaHHBIX pabO0THUKA 00sI3aHbI COOMIOAATH CIeAyolHe o0mue TpeOOBaHus:

6.1.1.

6.1.2.

6.1.3.

6.1.4.

6.1.5.

6.1.6.

O6paboTKka mepcoHaIbHBIX JAaHHBIX pPAOOTHHUKA MOXKET OCYIIECTBIATHCS HCKIIOUUTEIBHO B IEISX
oOecrieueHus] COOMIOAEHHS] 3aKOHOB M HHBIX HOPMAaTHBHBIX TIPABOBBIX akKTOB, COACHCTBHSA
paboTHHKAM B TPYAOYCTPOMCTBE, OOyYECHHH W MPOJBHKCHUU IO CiIyx0e, oOecriedeHus JMYHON
OezomacHOCTH paOOTHUKOB, KOHTPOJS KOJMYECTBA M KauecTBa BBHIMONHSAEMOH paboTHl o
oOecrieueH sl COXpaHHOCTH UMYIIIECTBA.

[lpu onpenenenun oObema M cofepkaHHs 00pabaTHIBAGMBIX IMEPCOHANBHBIX JaHHBIX pabOTHUKA
paboronarens JOOKEH pyKoBoJcTBoBaThess Koncrutynmeid Poccwuiickoit ®enepannu, TpyaoBsiM
KopekcoM u nHBIMU (eiepalbHBIMU 3aKOHAMH.

[ony4yeHne nepcoHaNBHBIX AaHHBIX MOXKET OCYIIECTBISITHCS KaK IMyTeM IMPEICTABICHUS HX CaMHM
pabOTHUKOM, TaK U IyTeM MOIYYEHHS UX U3 UHBIX HCTOYHUKOB.

[NepconanbHble qaHHBIE PAOOTHHUKA CIIEAYET MOMy4Yarh y HEro camoro. Eciin nepcoHanbHble JaHHbIE
paboTHUKA BO3MOKHO TIOJYYHTh TOJILKO Y TPEThEH CTOPOHBI, TO paOOTHUK JIOJKEH OBITh YBEAOMIICH
00 9TOM 3apaHee W OT Hero JIOJDKHO OBITh MOJTyYeHO MHChMEHHOE coriiacue. Paboromarens H0JmKeH
cooOmMUTh pabOTHUKY O TeNsX, TMpeanojaraeMblX HMCTOYHHKAaX U crnocofax TONXydeHHs
MEPCOHANBHBIX JIAHHBIX, 8 TAKXKE O XapakTepe MOJUIekKAIIUX IMOTYUYESHHIO TIEPCOHABHBIX JaHHBIX U
MOCJIEJICTBUSX OTKa3a pabOTHHKA JIaTh IMCbMEHHOE COTJIache Ha UX IMOJTydeHHeE.

PabGoTomaTens He mMeeT TIpaBa MoTydaTh U 00padaThIBaTh MEPCOHATBHBIC JaHHBIC pA0OTHHUKA O €T0
MOJUTUYECKUX, PEITUTHO3HBIX U HHBIX YOCXKIICHHSIX U YaCTHOW KHU3HH. B ciydasx, HEmocpeICTBEHHO
CBSI3aHHBIX C BOMNPOCAMH TPYAOBBIX OTHOIICHWIH J@HHbIE O YAaCTHOH JKM3HH pPaOOTHHKA
(uHbOpMaIKs 0 KUIHEIEIATEILHOCTH B cepe CeMEWHBIX OBITOBBIX, JIMYHBIX OTHOIICHHI) MOTYT
OBITH MOJTy4YeHBI U 00paboTaHbl paboToAaTENIEM TOJIBKO C €r0 MUCHMEHHOTO COTJIACHSL.

PabGoTomaTens He UMeeT MPaBo MOyYaTh U 00pabaThIBAThH MEPCOHANBHBIC TAHHBIC PAOOTHHKA O €T0
YJICHCTBE B OOIIECTBEHHBIX OOBEIMUHEHUSIX WIH €T0 MPOQCOIO3HON NEeITEIFHOCTH, 32 UCKIIOYEHUEM
CIIy4aeB, IPEeIyCMOTPEHHBIX (peepanbHBIM 3aKOHOM.

6.2.K o0pabotke, epenaue U XpaHEHHUIO TEPCOHANBHBIX JIAHHBIX PA0OTHUKA MOTYT UMETh JIOCTYII COTPY THHKH:

Bbyxranrtepuu;
Otnena epcoHana;
Otnena nH(GOPMAITMOHHBIX TEXHOJIOTHH.

6.3. Mcrionp30BaHMe MEePCOHATBHBIX JAHHBIX BO3MOXKHO TOJIBKO B COOTBETCTBUHY C LIEISMH, OIPEISTHUBIINMH UX
MOJIy4YeHHe.

6.3.1.

[lepconanbHble AaHHBIE HE MOTYT OBITh MCIIONB30BAHBI B IENSIX MPUYNHEHUS HUMYIIECTBEHHOTO H
MOpAJTbHOTO BpeAa TpaKAaHaM, 3aTPYOHEHHS pealn3aluy MpaB W cBOOOa rpaxkman Poccuiickoit
Oeneparuu. OrpanmdeHune TpaB rpaxkaaH Poccuiickoit demepanmwyi Ha OCHOBE HCIIOIL30BAHUS
nHpopMaruu 00 WX COIHAIHHOM IPOWCXOKICHWH, O pPacoBOM, HAITMOHAIBHOH, SI3BIKOBOM,
PEIUTHO3HOM M MapTUMHONW NPUHAUICKHOCTH 3alpelieHO M KapaeTcsi B COOTBETCTBUU C
3aKOHO/IaTEIIbCTBOM.

6.4.Ilepenaua nepcoHaIBHBIX TaHHBIX PaOOTHHKA BO3MOXKHA TOJBKO C COTJIACHS paOOTHUKA HITH B CITydasX,
IPSIMO TIPEIYCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

6.4.1.

[Tpu nepenayve nepcoHaTbHBIX JaHHBIX PaOOTHHKA pabOTONATENh JOIDKEH COOMIONATH CIIEAYIONIHe
TpeOOBaHUS:

HE COO6H_IaTB NEpCOHAIBHBIC TaHHBIC paGOTHI/IKa TpeTLefI CTOPOHC 0e3 MHUCHbMEHHOI0 COTJIacus
pa6OTHI/IKa, 34 UCKIIFOUCHHUEM CJIy4acB, KOT1d 3TO H€O6XOZ[I/IMO B OCJIAX MPECAYIPCIKACHUSA YIPO3bL
JKHU3HU U 3J0POBBIO pa6OTHI/IKa, a TaKXKe B ClIydasaX, YCTAHOBJICHHBIX (I)eﬂepaJ'IBHBIM 3aKOHOM;

HE COO6H_IaTB NEpCOHAIBHBIC JaHHBIC paGOTHI/IKa B KOMMCPUYCCKHUX LCIIAX 0e3 ero MUCEMEHHOr0
corjiacus,

TPEeIyTPEINTH JIHL, MOTYYAIOIUX EPCOHATbHBIC TaHHBIE PA0OOTHUKA, O TOM, YTO 3TH JaHHBIE MOTYT
OBITH UCTIOJIB30BaHbI JIMILb B LEJISX, A1 KOTOPBIX OHU COOOIIEHBI, M TPEOOBATh OT ATUX JIML
MOJITBEP>KIICHHUS TOT'0, YTO 3TO MPpaBUiIo cobitoaeHo. Jnma, noaydaromniye nepcoHaabHbIe TaHHbIE
paboTHUKa, 00s13aHBI COOMIOAATE PEKUM CEKPETHOCTH (KOH(UACHIMATBHOCTH). JlaHHOE MoIoKeHne
HE pacrpoCcTpaHsieTcsi Ha OOMEH MepPCOHAIbHBIMU JaHHBIMHA PAOOTHUKOB B MOPSAKE, yCTAHOBICHHOM
(enepanbHBIMU 3aKOHAMU;

pa3peuiatb JOCTYII K IIEPCOHAIIbHBIM TaHHBIM pa6OTHI/IKOB TOJIBKO CICIUAJIBHO YITOJIHOMOYCHHBIM
JiniaM, OTIPpCACIICHHBIM IIPUKA30M 10 OpTaHU3ali, IPHU 3TOM YKAa3aHHBIC JINIIA JOJ?KHBI UMCTh
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MPaBo MOJyYaTh TOJBKO T€ IIEPCOHATILHBIC TaHHBIE PA0OOTHHUKA, KOTOPbIE HEOOXOAUMBI JIJIsI
BBITOTHEHHSI KOHKPETHBIX (QYHKIIHIA;

— HE€ 3alpallliBaTb I/IHq)OpMaIII/IIO O COCTOSIHHUU 3J0POBbs pa6OTHI/IKa, 3a UCKIIFOUCHUEM TECX CBGILGHI/II‘/'I,
KOTOPBIC OTHOCATCA K BOIIPOCY O BO3SMOKHOCTH BBITIOJTHCHUA pa6OTHI/IKOM prILOBOfI q)yHKLII/II/I,

— TepenaBaTh NEpCOHAIBHBIC JaHHbIC PAOOTHHKA MPEACTABUTEISIM PAOOTHUKOB B IIOPSIKE,
ycranoBiaeHHOM TpynoBbiM Komekcom, 1 orpaHHUMBATE 3Ty HHPOPMALHIO TOJIBKO TEMU
MEePCOHANBHBIMU IAHHBIMH Pa0OTHHKA, KOTOPbIE HEOOXOIUMBI JIJIsI BBIMTOIHEHUST YKa3aHHBIMH
MPECTABUTEISIMUA UX QYHKITUH.

6.4.2. Tlepenaua nepcOHANBHBIX JAHHBIX OT JIEpIKATEINs MM €ro MPEICTaBUTENEH BHEIIHEMY MTOTPEOUTEIIO
MOJKET JJOMYCKaThCsl B MUHUMAIIBHBIX 00beMax U TOJBKO B IIETISIX BHIMTOJTHEHUS 3a/1a4,
COOTBETCTBYIOIINX 00BEKTUBHON MPUUMHE cOOpa STUX JTAHHBIX.

6.4.3. [lpu nepenave mepcoHaNBHBIX JAHHBIX PAOOTHHUKA MOTPEOUTEISIM (B TOM YMCIIE H B KOMMEPYECKUX
LeJISIX) 32 TPeJieibl OpraHu3alry paboToAaTelb He JI0JDKEH COOOIATh 3TH JaHHBIE TPEThEH CTOPOHE
0e3 MMCHbMEHHOT0 Coraacusi pabOTHHUKA, 32 HCKIIIOYEHHEM CITy4JaeB, KOTra 3TO HE0OX0IMMO B IIEISIX
MpeayNpexKICHHS YTPO3bl )KU3HU U 37I0POBBI0 pAOOTHUKA UJIH B CIIy4YasiX, YCTAHOBICHHBIX
(henepalIbHBIM 3aKOHOM.

6.5. Bce Mepbl KOHQHUICHIMATTBHOCTH IPpU cOope, 00paboTKe U XpaHEHHUH MEPCOHATBHBIX TAHHBIX COTPYTHUKA
pacIpocTpaHsoTCs Kak Ha OyMaXKHbIE, TaK U Ha DJIEKTPOHHBIE (aBTOMaTH3HPOBAHHbBIE) HOCHTEIH
nHbopMaIy.

6.6. He nomyckaeTcs oTBeuaTh Ha BOIPOCHI, CBSI3aHHBIE C Tiepeiadeii epCoHaNbHOM HH(opManuu 1o Tenedony
i dakcy.

6.7. XpaHeHue MEPCOHANBHBIX JIAHHBIX JIOJDKHO MPOMCXOAUTH B TMOPSJKE, MUCKIIOYAIONIEM MX yTpary W HX
HETPaBOMEPHOE UCIIOJIb30BAHNUE.

6.8.1lp mnpuHATHM pelIeHWH, 3aTparMBalOIMX HMHTEpeChl pa0OTHHKA, pPaboOTOJaTeNlb HE WMeEeT IpaBa
OCHOBBIBaThCSl Ha IEPCOHAIBHBIX JAHHBIX PAOOTHHKA, IIOJMYYEHHBIX HCKIIOYHUTEIBHO B Pe3yJbTaTe HX
aBTOMATH3MPOBAHHON 00pabOTKM WM D3JIEKTPOHHOrO MoiydeHHs. Paboronmarens ydnThIBaeT JIHMYHBIC
KadecTBa pabOTHHKA, €ro JOOPOCOBECTHBIN M 3 (EKTUBHBIN TPYI.

7. KoMIuleKkc J10KyMEHTOB, CONMPOBOKAAIOIIMNIA Mpouecc oopMieHHs TPYAOBbIX OTHOIIEHUH
padoTHuka B OpraHnn3anuu nNpM ero npueme, nepeso/ie 1 yBoJbHEeHUM.
7.1. Madopmarus, npencrapisieMas pabOTHUKOM IIPH MOCTYIUIEHUH Ha paboTy B OpraHu3anuio, J0JKHA UMETh
TOKyMeHTaTbHYyI0 ¢opmy. llpn 3akimodeHny TpymoBOro IOTOBOpa B COOTBETCTBHH cO cT. 65 TpymoBoro
kozgexca Poccuiickoit @enepariny JIAI0, OCTYTAOIIee Ha padoTy, MPEAbABIsIeT paboTOAATEINIO:

nacnoprt rpaxkaanuHa Poccuiickoit denepanui;

— TPYZOBYIO KHIKKY, 332 HCKJIIOUEHHEM CIIy4aeB, KOTJa TPYIOBOM TOIOBOP 3aKJII0YAETCs BIICPBbIC MU
paboTHHK TOCTyMaeT Ha padoTy Ha yCIOBHUSIX COBMECTHTEIHCTBA, MO0 TPYJOBas KHUKKA Yy PaOOTHHKA
OTCYTCTBYET B CBSI3U C €€ YyTPaToil Wiv M0 APYTUM NPHUYHHAM;

— CTPaxoBOE CBHIETENHCTBO I'OCYAAPCTBEHHOI'O IEHCHOHHOTO CTPaXOBaHUS;

— JOKyMEHTBl BOMHCKOI'O y4eTa — JJIsl BOEHHOOOS3aHHBIX U JIML], [TOJUICKALINX BOMHCKOMY YUETY;

— JOKyMEHT 00 00pa3oBaHMH, O KBATM(HUKALUU UM HATMYUH CHEUUAIBHBIX 3HAHUH — HPH OCTYIJICHUH
Ha paboty, TpeOyIOIIyIO ClIeUaIbHbIX 3HAHUH WK CIIELUaIbHOM OITOTOBKY;

— cBugerenseTBo o npucsoennu MHH.

7.2.1Ipu opopmiennn paboTHnka B OpraHu3anyio pabOTHUKOM OTea KaJpOoB 3aroHsIeTCs] YHU(PHUINPOBaHHAS
¢opma T-2 «Jluunas kapTouka paOOTHUKA», B KOTOPOH OTPaKAIOTCA CIEAYIOIIME aHKETHbIE MU
ounorpaduyeckne JaHHBIE pAOOTHHKA:

— obumwe ceenenus (O.M.O. paboTrHuKa, naTta poKAECHHUs, MECTO POXKICHUS, IPAXKIAHCTBO, 00pa3oBaHue,
npodeccusi, craxx paboTbl, COCTOSHUE B Opake, MaclOpTHbIE JaHHBIE);

— CBEICHHUS O BOMHCKOM YYETe;

— JaHHBIE O IpHEMe Ha paboTy;

B nanbheiineM B TMYHYIO KapTOUKY BHOCSATCS:

— CBEICHUS O IepeBOAaxX Ha JpYryio padory;

— cBeJeHHs 00 aTTeCTalNH;

— CBEJCHUS O MOBBILICHUH KBAJTM(PHUKALIUHY;

— CBEICHUS 0 MPO(ECcCHOHATBFHOHN MEePernoIroTOBKE;
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CBEJICHUS O Harpaaax (MOOUIPEHUSX ), TOYCTHBIX 3BAHUSIX;
CBe/ieHUs 00 OTITyCKaXx;

CBEJICHUS O COIMAIIbHBIX TapaHTHsIX;

CBEJICHUS O MECTE JKUTENIbCTBA M KOHTAKTHBIX TeIe(OHAaX.

7.3.B otaene nepconana OOWIECTBa CO3MAIOTCA M XPAHATCS CICAYIOIIUE TPYIIBI JOKYMEHTOB, COJCpIKAIINE
JaHHBIC 0 PAOOTHHUKAX B EAMHUYHOM WK CBOJHOM BHJIC:

7.3.1. JlokyMmeHTBI, coJepKallue TepCOHalbHbIC JaHHbIE pPAaOOTHUKOB (KOMIUIEKCHl JOKYMEHTOB,

COIPOBOKAAIOIINE Tporiecc 0(hopMIIeHHsI TPYAOBBIX OTHOILICHHU MIPU TIprUeMe Ha padoTy, epeBoe,
YBOJIIbHEHUM; KOMIUIEKC MAaTEpHAIOB 110 AHKETUPOBAHUIO, TECTUPOBAHUIO; IPOBENCHUIO
cobeceoBaHUl C KaHAWAATOM Ha JIOJDKHOCTB; IMOIMHHUKH M KOIHH IPHKA30B IO JHMYHOMY
COCTaBY; JIMYHBIC JIeNIa U TPYAOBBIC KHIKKA PaOOTHHUKOB; JIeNia, COIEpKAIe OCHOBAHUS K TIPUKa3y
[0 JIMYHOMY COCTaBy; Jeja, COJAEpKallfie MaTepHanbl arTecTanud pabOTHUKOB; CITY)KEOHBIX
paccie/ioBaHMiA; CIPaBOYHO-UHQOPMAIIMOHHBIH OaHK JIAaHHBIX TI0 TMepcoHany (KapTOTEeKH,
KYpHaJIbl); TOJUIMHHUKA W KOMHMU OTYETHBIX, AHAJUTHUECKUX U CIPAaBOYHBIX MAaTepHaloB,
repeaaBaeMbIX pyKOBOACTBY OpraHuzaiiiy, pyKOBOAMUTENSIM CTPYKTYPHBIX MOJPa3AEIeHNUN; KOMUU
OTYETOB, HAINpPAaBISEMBIX B TOCYJIApPCTBEHHBIE OpPTraHbl CTATUCTHKH, HAJOTOBBIE WHCIEKIHUH,
BBIIIECTOSIINE OPTaHbl YIIPABICHUS U IPYTHUE YUPEKIACHNA).,

7.3.2. JlokyMeHTalluss 10 OpraHu3alud pPabdOThl CTPYKTYPHBIX TMOJpPA3JeieHUN  (IIOJIOKEHUS O

CTPYKTYPHBIX IO/pa3AeIeHHX, JOHKHOCTHBIE HHCTPYKIIUU PaOOTHHUKOB, MPUKA3bl, PacIIOpSKEHHUS,
yKazaHusi pykKoBojacTBa OpraHu3anun); JOKYMEHTHl IO IUIAHWPOBAaHWIO, YYETy, AaHalu3y W
OTYETHOCTH B 4aCTH PabOTHI ¢ epcoHanoM OpraHu3aiim.

8. JocTyn K mepcoHAIbHBIM JaHHBIM.

8.1. Buyrpennuii noctyn (noctyn BHyTpr O0IIecTBa).
8.1.1. IIpaBo mocryrma K MepcOHaNIBHBIM JaHHBIM COTPYJHHKA UMEIOT:

I'enepanbHbIil qupekrop OOIIECTBA;

CoTrpynHukn oTaena nmepconana O0mecTna;

PYKOBOJUTEH TIOJpa3IeieHUil 10 HANpaBICHUIO ACATENHFHOCTH (JIOCTYI K JIMYHBIM JIAHHBIM TOJBKO
COTPYJHUKOB CBOETO TIOJpa3ieiieHus);

IIPH TIEPEBOJIC U3 OJHOTO CTPYKTYPHOTO IMOJAPA3JIENICHHs B APYroe JOCTYI K MEePCOHATBHBIM JIAHHBIM
COTPYJIHUKA MOXKET UMETh PYKOBOJIMTEIb HOBOTO TIOJIpa3/IeIICHS;

caM pabOTHHK, HOCUTEIh JIAHHBIX.

JpyTUE COTPYAHUKU OPTaHU3AIMH MTPU BHITIOJHEHUH UMH CBOUX CITY)KEOHBIX 00SI3aHHOCTEH.

8.1.2. TlepeyeHb JHIl, IMEIOIIHUX JOCTYII K MEPCOHATIBHBIM JAHHBIM PAOOTHHUKOB, OMPEACISICTCS] PUKA30M

8.2.

I'enepansHoro aupekropa OOmecTBa.
Bremnuii focryi.

8.2.1. K umciay maccoBbBIX MOTpeOWTENel MEepCOHANBHBIX MAaHHBIX BHE OPraHW3allii MOXKHO OTHECTH

roCyJapCTBEHHBIE M HETOCYIapCTBEHHbIE (YHKLIMOHAIBHBIE CTPYKTYPBI:
HAJIOTOBbBIE WHCIICKIIUH;
[IPaBOOXPAHUTENbHBIE OPraHbl;
OpraHbl CTaTUCTUKY;
BOCHKOMATHI;
OpTraHbl COLMAIBHOTO CTPAaXOBaHHUS;
[IEHCHOHHBIE (POHIBI;
MoJpa3esieHNs] MyHUIMIIAIBHBIX OPTaHOB yNPaBIICHNUS;

8.2.2. Ham3opHO-KOHTPONBHBIE OpraHbl HMMEIOT JOCTYI K HWH(QOpPMAIMA TOIBKO B cdepe cBoer

KOMIICTCHIINH.

8.2.3. OpFaHI/IBaLII/II/I, B KOTOpPBIC COTPYAHUK MOXCET OCYHMICCTBIIATH HNCPCUUCICHUA ACHCKHBIX CPEACTB

(CTanOBBIC KOMITIaHHH, HETroCyAapCTBCHHLIC INCHCHUOHHBIC (bOH):[I)I, 6J'IaFOTBOpI/ITCJ'IBHLIe
OpraHuv3anuvn, KpCAUTHBIC y‘lpC)K,Z[CHI/I}I), MOT'yT HOJIY4YUTbH AOCTYIl K MNCPCOHAJIBHBIM JTaHHBIM
pa6OTHI/IKa TOJIBKO B CJIy4ac €ro MMCbMCEHHOT'O Pa3pClIICHU.

8.2.4. CsegmeHus o paboTaromieM COTPYJHHUKE WM YXKe YBOJIEHHOM MOTYT OBITh IPEICTAaBICHBI APYTOi

8.2.5.

OpFaHI/IBaLII/Ief/i TOJIBKO C IMCBMCHHOI'O 3a1ipoca Ha OaHKe OopraHu3sanuu, ¢ NpujiI0XCHUEM KOIINU
HOTapUuaJIbHO 3aBCPCHHOTO 3asABJICHUA pa6OTHI/IKa.
HepCOHaJ'IBHBIe JaHHBIC COTPYAHHUKA MOTYT OBITH MpeaACTaBJICHBI pOACTBCHHUKAM HJIK YJICHAM €TI0
CCMbHU TOJIBKO C MUCBbMCHHOI'O pa3pCIICHU CaMOro COTpyJHUKA.
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9.1

9.2.

9.3

8.2.6. B ciyuae pa3Bona ObiBIIast cynpyra (Cympyr) HMEIOT paBo oopatuthes B Lllkona ¢ micbMEHHBIM
3aIIpOCoOM 0 pa3Mepe 3apaboTHOM mIaTel coTpyaHuKa 6e3 ero cornacus (YK P®D).

9. 33HII/IT3 MEPCOHAJIBbHBIX TaHHBIX

. 3ammTa MEepCOHANBHBIX JAHHBIX TMPEACTABISACT COOOH MKECTKO PEriaMEHTUPOBAHHBIA W JIMHAMUYCCKH
TEXHOJIOTHUECKUM Tpoliece, MPeaynpex a0l HapyIIeHHe JOCTYIHOCTH, IIEIOCTHOCTH, JOCTOBEPHOCTH
YU KOH(QUIACHIUAIBHOCTH MEPCOHANBHBIX TaHHBIX U, B KOHECUHOM CUeTe, 00CCIEUHMBAIOIIUI JOCTATOUYHO
Ha/ISKHYI0 0e30MacHOCTh HH(POPMAITUH B MIPOIIECCE YIPABICHUECKON U MPOU3BOJCTBEHHOHN JEATENLHOCTH

KOMIIaHHH.

ObITh OOecrnieuena IlIkonam 3a cuer ero cpecTB B MOPSIIKE, YCTAHOBIEHHOM (heiepalbHbIM 3aKOHOM.
. BHyTpennss 3amura.

9.3.1. ns obecrniedeHusi BHYTPEHHEH 3allUThl TEPCOHATBHBIX JaHHBIX Pa0OTHUKOB HEOOXOJUMO

coOIroIaTh PsJl Mep:

— OrpaHHYeHHE M perjiaMeHTalus cocTaBa pabOTHUKOB, (YHKIMOHAIBHBIE OOS3aHHOCTH KOTOPBIX

TpeOYIOT JOCTyIa K MIePCOHATBHBIM JaHHBIM COTPY/JHHKOB.

— cTporoe wu30HMparenbHOe M OOOCHOBAaHHOE pACIpEeNeHHe JOKyMEHTOB M HH(MOPMAIUU MEXIy

paboOTHUKAMU;
— panMoHaBHOE pa3MellleHne paboynx MecT pabOTHUKOB, TpPH KOTOPOM HCKIIIOYAJIOCh
0OECKOHTPOJIEHOE UCIIOJIL30BAHUE 3alHIaeMoll HHPOPMAIIHH;

— 3HaHWe PaOOTHMKOM TPeOOBaHWH HOPMATHBHO — METOIUYECKUX JTOKYMEHTOB I10 3alluTe MHPOPMAIUK

U COXpPaHEHUHU TalHBbI;

—  HaJIW4YUe HEOOXOIUMBIX YCIIOBHH B IMOMEIIEHUH JUIsl pabOThl ¢ KOH(UICHIIMAIBHBIMU JTOKYMEHTAMH M

0a3zaMM JaHHBIX;

— ompezeseHue U periaMeHTalys cocTapa pabOTHUKOB, UMEIOLIMX [IPaBo AOCTyIa (BX0/a) B IOMEIIEHHE,

B KOTOPOM HaXOAMTCS BBIYUCIIUTENbHAS TEXHUKA;
—  OpraHM3alus MopsaKa YHHITOKEHHUS HHPOPMAITHH;

— CBOEBpPEMEHHOE BBISABJICHUE HAPYIICHIS TPEOOBaHHUHA Pa3pelIUTEIHHON CHCTEMBI TOCTyTa pa0OTHUKAMH

moapasacICHUA

— BOCHHTATENbHAsS W pa3bsICHUTEIbHAs paboTa ¢ COTPYIHHKAMH IOJpa3JeNICHHs M0 MPEAyIpPEKICHUI0

yTpaThl IEHHBIX CBEJICHUN NIPpH padoTe ¢ KOHDHUICHIINATHHBIMU TOKyMEHTAMHU;

— He J0IyCcKaeTcs BbIJlada JMYHBIX JIe] COTPYIHUKOB Ha pabodne MecTta pykoBoauTened. JInunrpie nema
MOTYT BBIJaBaTbcd Ha pabodme MecTa TOJNBKO TEHEepalbHOMY TUPEKTOpY, paOOTHHKAM OTAena
MepcoHalla ¥ B UCKITIOUNTENBHBIX CIyYasiX, 0 MICEMEHHOMY Pa3peIIeHnI0 TeHepaIbHOrO TUPEKTopa, -
PYKOBOIWTENIO CTPYKTYPHOTO TONpa3/ieleHnsd. (HampuMep, NpU TOATOTOBKE MAaTepHajoB s

aTTeCTally pabOTHHKA).
9.3.2. 3ammra nepcoHANBHBIX JaHHBIX COTPYAHUKOB Ha JIEKTPOHHBIX HOCHTEIISX.

Bce mamkm, comepxarmiue IMepcoOHANbHBIE JaHHBIE COTPYAHWKA, NOJDKHBI WMETh OTPAHWYCHHBIN
JIOCTyN (TONBKO JUIsl COTPYAHHWKOB OTAENa TepcoHajla W AupeKTopa Mo HWH(POPMAIMOHHBIM

TEXHOJIOTHSIM).

9.4. BHemnss 3aura.

9.5

9.6

9.4.1. Jlnsa obecrieueHNs BHEIIHEH 3alUTH IEPCOHATBHBIX JAaHHBIX COTPYAHUKOB HEOOXOAMMO COONIOIATh

psa mep:
— TOPAIOK IIpUeMa, ydeTa U KOHTPOJIS ACATEIbHOCTH IIOCETUTENEH;
— TPOITyCKHOW PEXHUM OpraHH3aluy,
—  YYeT W NOPSIOK BBIAAYH IPOIYCKOB;
— TEXHHUYECKUE CPEICTBA OXPaHbI (3IEKTPOHHBIN KIII0Y, CHTHATIM3ALUN);
— TNOPAOOK OXPaHbl TEPPUTOPUH, 31aHUHN, TOMEIIEHUH, TPAaHCIIOPTHBIX CPEJICTB;

. Bce Jinna, CBA3aHHBIC C IIOJTYYCHHUCM, o6pa60T1<01‘/'1 )51 33.H.IPITOﬁ NEPCOHAIIBHBIX MHAHHBIX, 00s13aHBI HE

pasriiamarb NEPCOHAJIbHBIC TaAHHBIC paGOTHI/IKOB.

. KpOMe MCp 3alllUTbhl IMCEPCOHAIBHBIX HOAaHHBIX, YCTAHOBJICHHBIX 3aKOHOAATCIbLCTBOM, pa60T0}_IaTeJ'II/I,
pa60THI/IKI/I " UX OpCACTAaBUTCIIU MOT'YT BBIpa6aTBIBaTL COBMCCTHBIC MEPHI 3allIUThI ICPCOHATIBHBIX JaHHBIX

pabOTHUKOB.

33HII/ITEI MEPCOHAIBHBIX AAaHHBIX pa6OTHI/IKa OT HCIIPABOMCPHOT'O UX HCIIOJIb30BaHHWA WJIM YyTpaThbl JOJDKHA



10. [IpaBa u 06s13aHHOCTH PAGOTHHKA.

10.1. PabOTHHKHU JOKHBI OBITH 03HAKOMIICHBI IO/ PACIIMCKY C JOKYMEHTAMH OpPTraHHU3aIliH,
yCTaHAaBIMBAIOIIMMH OPSIOK 00pabOTKM MEePCOHATBHBIX JAaHHBIX PAOOTHHUKOB, a Takxke 00 MX MmpaBax U
00SI3aHHOCTSIX B 3TOH 007aCTH.

10.2. B mensx 3aiiuThl TEPCOHATBHBIX JAHHBIX, XPAHAIIAXCS Y pab0TOAaTENsA, pAOOTHHK UMEET MPaBo:

—  TpebOBaTh UCKIIOUEHHS WITH UCTIPABIICHHUS HEBEPHBIX MJIM HEMONHBIX TaHHBIX;

— TmoiydaTh CBOOOIHBIA OECIIATHBIM JOCTYN K CBOMM IE€PCOHAIBHBIM JaHHBIM, BKJIIOYas MpPaBO Ha
MOJIy4eHHUE KoUK JIF000M 3a1ncH, coiepIKaIiel mepcoHaIbHbIC JaHHBIC,

— T[epcoHaJbHBIE JAHHBIC OIICHOYHOIO XapakTepa JHOMOJHUTH 3asBICHHEM, COJACPXKAIIUM €ro
COOCTBEHHYIO TOUKY 3PCHHUS,;

—  ONpEAENSITH CBOUX MpPEACTaBUTENICH IS 3alUThl CBOUX ITEPCOHATBHBIX JTAaHHBIX;

— HAa COXpPAHEHUE U 3aIIUTY CBOECH JINYHOM KU3HU U CEMEHHOU TalHBI.

10.3. PabotHuk 00si3aH nepeaaBaTh OOMIECTBY KOMILIEKC JOCTOBEPHBIX, JOKYMEHTHPOBAHHBIX
MEePCOHANBHBIX TAHHBIX, COCTaB KOTOPBIX ycTaHoBieH TpymoBsiM Kogekcom PO, a Takxke cBoeBpeMEeHHO
coo0maTh 00 N3MEHEHUSIX CBOMX NIEPCOHABHBIX JaHHBIX.

10.4. PaGotuku crasat I1Ikoyia B ©3BECTHOCTh 00 M3MEHEHUH (haMIJIUKM, UMEHH, OTUECTBA, JaThl POXKICHHUS,
YTO MOJTy4aeT OTPAKECHUE B TPYAOBOM KHMKKE HA OCHOBAHHHU TPEJICTABIICHHBIX JIOKYMEHTOB. [Tpn
HEOOXOIMMOCTH U3MEHSIIOTCS JIaHHBIe 00 00pa3oBaHuy, podeccuu, CrenuaIbHOCTH, TPUCBOCHUH HOBOTO
paspsiia u mp.

11. OTBeTCTBEHHOCTH 32 pa3rjalleHue KOH(PUIeHIUATbHONH HH(OopMauK, CBA3aAHHOM ¢
MEPCOHAIBbHBIMY TaHHBIMM.
11.1. PykoBoauTenb, pa3pelialoniuii JIOCTYN COTPYJHHKA K KOH(QHUICHIHAILHOMY JOKYMEHTY, HeceT
MEPCOHANBHYIO OTBETCTBEHHOCTb 3a JJAHHOE pa3pelieHue.
11.2. Kaxnaplii COTPYIHHMK OpraHHM3alliy, MMOJYYarOUUi 1isi paOboThl KOHOUICHIIMAILHBIA TOKYMEHT, HECET
SIMHOJIMYHYIO OTBETCTBEHHOCTh 332 COXPAHHOCTh HOCUTENSI U KOH(DUICHITNATHHOCTh HH(pOpMAITHH.

11.3. Jluma, BUHOBHBIC B HapYIICHUH HOPM, PEryJUPYIOIIMX IMOJyYeHHe, OoO0pabOTKy U 3alluTy
MEPCOHANBHBIX JIAHHBIX pPa0OTHHKA, HECYT JUCIMIUIMHAPHYIO, aJIMUHHUCTPATHBHYIO, TPaXKJaHCKO-
MPABOBYIO WM YTOJIIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C (peiepabHBIMI 3aKOHAMH.
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