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IMOJINTUKA
00padoTku nepcoHaabHbIX JaHHBIX MBOY «Kyparwoxkosckas COL»

1. O01mue moJ10xkeHUs
1.1. Hacrosmas nmoiauTuka o0padoTku nepcoHabHbIX JaHHBIX MBOY «KyparokoBckas
COLIl» (manee — [onuTrka) onpeaessieT Heinu 00padoTKH NePCOHATBHBIX IaHHBIX,
KaTeropuu M nepedeHb o0padaThIBaeMbIX IEPCOHATIBHBIX JAHHBIX, KATETOPUU CYOBEKTOB,
NEePCOHAJBHBIE TAHHBIE KOTOPBIX 00pabaThIBalOTCS, CIIOCOOBI, CPOKU X 00PaOOTKU U
XpaHEeHHUs, TOPSIOK YHUUTOXKEHUS IEPCOHATIBHBIX JJAHHBIX P TOCTUKEHUU LIeTIeH nx
00pabOTKM WM TIPU HACTYIUICHUU MHBIX 3aKOHHBIX ocHOBaHui B MBOY «KypmrokoBckas
COMI» (mnanee — lIkomna).

1.2. JlokanbHble HOPMAaTUBHBIE aKThl U HHBIE TIOKYMEHTHI, periiaMeHTHPYIOIIe 00padoTKy
MepCoOHANBHBIX MaHHBIX B [1Ikoie, pa3pabareiBatoTes ¢ yaeToM noJioskeHui [TomuTuky.

1.3. HdeiictBue [lonutuku pacnpocTpaHseTcs Ha epcoHaibHble AaHHbIe, koTopble [1Ikona
00pabaTbIBaeT ¢ HCIOJIB30BaHUEM U 0€3 UCTIOIB30BaHUS CPEJICTB aBTOMATH3AIINH.

1.4. B IlonuTuke UCTIONIB3YIOTCS CIASAYIOIINUE MTOHSATHUS .

e TEpCOHAJBHBIC TaHHBIC — JI00ast HH(POPMAIHs, OTHOCSIIASCS MPSIMO HIJIM KOCBEHHO
K OIPEIeICHHOMY HJIH ONpeiesisieMoMy (pru3ndeckomy iy (cyobekTy
NIEPCOHATBHBIX JTaHHBIX);

e TE€pPCOHAJIbHBIE IaHHBIE, pa3pelIeHHbIe CYyOBEKTOM MEPCOHAIBHBIX JaHHBIX JUIS
pacrpocTpaHeHusl, — IePCOHAIbHBIE TaHHBIE, TOCTYIT HEOTPAaHMUYEHHOTO KPyTa JIUIL
K KOTOPBIM NPEIOCTABJIECH CyObEKTOM MEPCOHABHBIX TAHHBIX TyTEM Jauu
coriacus Ha 00paOOTKy MEPCOHATIBHBIX JAHHBIX, Pa3PELICHHBIX CYOBEKTOM
NEePCOHAIBHBIX JAHHBIX JUISl PACIPOCTPAHEHMS B OPSAAKE, IPETYCMOTPEHHOM
denepanbabiM 3ak0HOM OT 27.07.2006 Ne 152-D3 (nanee — 3akoH);

e OIepaTop MepcoHaNbHBIX MaHHBIX (omepaTop) — [lkona — ppuIHYEcKOe JTHIIO,
CaMOCTOSTENILHO MJIM COBMECTHO C IPYTUMH JIMIIAMH OpTaHHU3yIolee U (Min)
ocylecTBIsionIee 00pab0TKy MEPCOHANBHBIX JAHHBIX, ONPEAEIAIONIee eIH
00pabOTKH ePCOHANBHBIX JaHHBIX, COCTAB MEPCOHAIBHBIX JTaHHBIX, TIOTEKAIIIX
o0paboTke, aeiicTBus (omepalymn), COBepIIaeMble C IEPCOHATBHBIMU JTaHHBIMH;

e 00paboTKa MepCOHATBHBIX JaHHBIX — JAeHCTBUE (OMEpaIysi) Ui COBOKYMTHOCTb
neicTBuii (omeparuii) ¢ mepcoHaNbHBIMU JaHHBIMH C HCIIOJIb30BaHUEM U O3
UCTIOJIB30BaHUS CPEJICTB aBTOMATH3AIINH, BKJIFOUasi cOOp, 3aIiCh,
CHCTeMaTH3allMI0, HAKOIJICHUE, XpaHEeHHe, yTouHeHHe (0OHOBJICHUE, U3MEHEHHE),
U3BJICUCHHUE, UCIIOIB30BaHKE, iepeaauy (pacnpocTpaneHue, MpeI0CTaBICHHUE,
J0CTYII), 00e3IMYrBaHue, OJOKMPOBAHUE, yIAJICHUE, YHUUTOKCHNUE,;

e aBTOMaTU3MpOBaHHAasi 00pabOTKa MEPCOHATBHBIX TAaHHBIX — 00paboTKa
NEPCOHATBHBIX JAHHBIX C TOMOILBIO CPECTB BEIUUCIUTEILHOW TEXHUKH,
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e pacnpocTpaHeHHE MEPCOHATBHBIX JaHHBIX — JHCTBUS, HAIIPABICHHbBIC HA
PacKpBITHE MIEPCOHABHBIX TAHHBIX HEOMPEICIICHHOMY KPYTY JIUIL,

e TMPEIOCTaBJICHUE MEPCOHAIBHBIX JaHHBIX — ICHCTBUS, HAIIPABICHHBIC HA PACKPBITHE
NIEPCOHATBHBIX JAHHBIX OMPEICICHHOMY JIMIY WK OTPEACTICHHOMY KPYTY JIUII,

o OJIOKMpOBaHME MEPCOHATBHBIX JAHHBIX — BpEMEHHOE MpeKpalieHne 00padoTKu
NIEPCOHATBHBIX JaHHBIX (32 UCKIIIOUCHHEM CITydaeB, eciin 00paboTka HeoOXoauMa
JUIsl YTOYHEHHS IEPCOHAIbHBIX TaHHBIX);

e YHHYTOXXCHHE NIEPCOHAIBHBIX JaHHBIX — JICHCTBHS, B PE3yJIbTaTe KOTOPHIX
CTaHOBUTCS HEBO3MOXHBIM BOCCTAHOBHTD COJICPKAHNUE NIEPCOHANBHBIX JaHHBIX B
UH()OPMAIIMOHHON CHCTEME MIEPCOHATBHBIX TAaHHBIX U (M) B Pe3yJIbTaTe KOTOPHIX
YHUYTOXKAIOTCS MaTepHAIbHbIE HOCUTEIH MEPCOHATIBHBIX JaHHBIX,

e 00€3MYMBaHUE MIEPCOHABHBIX TAHHBIX — JIEHCTBUS, B PE3yJIbTaTe KOTOPHIX
CTaHOBUTCS HEBO3MOXHBIM 0€3 MCIIOJIb30BaHUS JIOTIOJIHUTEIEHONW HHPOPMALIUU
OIIPENIEIUTh MPUHAIICIKHOCTh MIEPCOHATBHBIX TAHHBIX KOHKPETHOMY CYOBEKTY
NEPCOHANBHBIX JaHHBIX;

e uH(MOpPMAIMOHHAS CUCTEMa TIEPCOHAIBHBIX JaHHBIX — COBOKYITHOCTh
coaepxaiuxcs B 6a3ax TaHHBIX NEPCOHATBHBIX JAHHBIX U 00ECTICUNBAIOIINX UX
00paboTKy HH(MDOPMAIIMOHHBIX TEXHOJIOTUI M TEXHUYECKUX CPEJICTB;

e TpaHCIpaHUYHAs Mepeiavya NepCOHANBHBIX JAHHBIX — Iepeiada NepCOHATbHBIX
JTAHHBIX Ha TEPPUTOPUIO HHOCTPAHHOTO TOCYAAPCTBA OPraHy BIIACTH
MHOCTPAaHHOTO TOCYAapPCTBa, HHOCTPAHHOMY (PU3HYECKOMY JIMITY HITH
WHOCTPaHHOMY FOPUINYCCKOMY JIHILY.

1.5. [llkona kak omepaTop NePCOHANBHBIX JAHHBIX 00s3aHa!

1.5.1. Cobnronate KOH(PUACHINATBHOCTD IEPCOHANBHBIX JaHHBIX, & MIMEHHO HE
pacrpocTpaHATh IEPCOHANIbHBIE IaHHBIE U HE Tepe/laBaTh UX TPETbUM JIMLaM 0e3 coryacus
CyObeKTa MepCOHATBHBIX JAHHBIX UJIM €0 3aKOHHOT'O IIPEICTaBUTENS, €CJIU HHOE HE
IIPEYCMOTPEHO 3aKOHOAATEIILCTBOM.

1.5.2. OGecneunth CyOBEKTaM MEPCOHAIBHBIX JaHHBIX, UX 3aKOHHBIM MTPEJICTABUTENIAM
BO3MOYXHOCTh O3HAKOMIICHUS C JIOKYMCHTAMH U MaTepUaIaMH, COJICPIKAIUMHU UX
MIEPCOHAJIBHBIC TAHHBIC, €CIIM MHOE HE TIPEYCMOTPEHO 3aKOHOIaTEIIbCTBOM.

1.5.3. Pa3bscHATD CY6’LCKT8.M NEPCOHANIBHBIX JAHHBIX, UX 3aKOHHBIM MPCACTAaBUTCIISAM
IOPUINYCCKUC IMMOCICACTBHUA OTKa3a NpeA0CTaBUTh NNIEPCOHAIBHBIC JaHHBIC.

1.5.4. baokupoBaTh WM yAAISATh HEIPAaBOMEPHO 00pabaThiBaeMble, HETOUHbIE
MepCOHANbHbIE TaHHbIE TUO0 00ecneunTh X OJIOKMpPOBaHUE WU yAalleHUE.

1.5.5. TIpexpaTuth 06pabOTKY M YHUUTOXKHUTH UM O0€3TMUYUTh IEPCOHAIBHBIE TaHHBIE MO0
obecneynTh mpekpalieHue 0opaboTK! U YHUUTOKEHUE UM 00€3TMUYMBaHIe TePCOHATBHBIX
JAHHBIX MPU JTOCTHXKEHUHU LU UX 00pabOTKH.

1.5.6. Ilpekpatuth 00pabOTKY MEPCOHATBHBIX TAHHBIX WIIA 00ECTIEYNTD MTPEeKpaIeHne
00pabOTKH MEPCOHANBHBIX JIaHHBIX B CITy4ae OT3bIBa CYOBEKTOM MEPCOHANBHBIX JaHHBIX
corylacusi Ha 00pabOTKy €ro NepCOHANBHBIX JAHHBIX, €CJIM HHOE HE IPEAYCMOTPEHO
JIOTOBOPOM, CTOPOHOM KOTOPOT0, BBITOJIONIPHOOpETAaTENeM WIN HOPYUHUTEIEM IO KOTOPOMY
SBJIAETCS CYOBEKT NePCOHANBHBIX JaHHBIX, MM UHBIM cornamenueM mexay llkomnoi u
CyOBbEKTOM MEePCOHATBHBIX TaHHBIX.

1.5.7. [IpyauMath Mepbl, HEOOXOUMBIE M IOCTATOYHBIE JIJIsI 00ECTICUCHUSI BBITIOTHEHUS
00s13aHHOCTEH, MPETYCMOTPEHHBIX 3aKOHOM U IPUHATHIMHU B COOTBETCTBUU C HUM
HOPMATHBHBIMHU TIPABOBBIMH aKTaMHU.



1.6. llIkona Brpage:

1.6.1. CamocToATENbHO ONPEEATh COCTAaB U MIEpeueHb Mep, HEOOXOAUMBIX M JOCTATOYHBIX
U1 0OecTiedeH sl BHITOJIHEHUST 00S3aHHOCTEH, MPeIyCMOTPEHHBIX 3aKOHOM U MIPUHSATHIMU B
COOTBETCTBUM C HUM HOPMAaTHUBHBIMU ITPAaBOBBIMU aKTaMH, €CJIM NHOE HE MPEAYCMOTPEHO
3aKOHO/IaTEJIbCTBOM O MEPCOHAIBHBIX JaHHBIX.

1.6.2. Mcrionp30BaTh MepcoHAIbHBIC JaHHBIE CYOBEKTOB MTEPCOHAIBHBIX JTAHHBIX 0€3 UX
corJiacus B CIy4asiX, MPeyCMOTPEHHBIX 3aKOHOIATEIILCTBOM.

1.6.3. IIpenocTaBisTh nepcoHaIbHbIe JaHHbIE CYOBEKTOB IIEPCOHATBHBIX TAHHBIX TPETHUM
JIMLIaM B CITy4dasx, IPeayCMOTPEHHBIX 3aKOHOIATEIbCTBOM.

1.6.4. Ilopyunts 00pabOTKY MEPCOHAIBHBIX JaHHBIX PYrOMY JIUILY C cOTacus CyObeKTa
NePCOHATBHBIX JIaHHBIX, €CJIM HHOE HE MPEAYCMOTPEHO (heaepaabHbIM 3aKOHOM, Ha
OCHOBAHHUU 3aKJIF0YAaEMOT0 C 3TUM JIUIIOM JI0T0BOpa. JInio, ocymecTBisioniee 00padoTKy
MePCOHANIBHBIX JaHHBIX 110 nopy4enuto 11Ikonbl, 00s13aH0 coOM0aTh TPUHIUIIBI U TIPaBHIIa
00paboTKH MePCOHATBHBIX JAHHBIX, TPEyCMOTPEHHBIE 3aKOHOM, COOTIOIATh
KOH(UACHIINATBHOCTh MIEPCOHANBHBIX JAHHBIX, IPHHUMATh HEOOXOANMBIC MEPH,
HaIpaBJICHHBIC Ha 00eCreueHNe BBIMOIHEHUS 0053aHHOCTEH, PEAYCMOTPEHHBIX 3aKOHOM.

1.7. PaGoTHUKH, COBEPIICHHOJIETHUE YUALIUECS], POJIUTEIN HECOBEPLIEHHOJIETHUX
yJaIlInuXcsi, MHbIe CYObEKThI IEPCOHATBHBIX JaHHBIX (Hayee - CyObeKThl HEPCOHATBHBIX
JaHHBIX) 00sI3aHbI:

1.7.1. B cnyuasx, npeaAyCMOTPEHHBIX 3aKOHOIATEIbCTBOM, MpeaocTaBiaTh [llkone
JIOCTOBEPHBIE TIEPCOHATILHBIC TAHHBIC.

1.7.2. Ilpu n3MEHEHNH TIEPCOHANIBHBIX TaHHBIX, OOHAPYKEHUH OMIMOOK MM HETOUHOCTEH B
HUX He3aMeJUIMTeNNbHO coo0maTs 06 sToM Ikoe.

1.8. CyOBeKThI mepcoOHAIBHBIX TaHHBIX BIIPABE:

1.8.1. TTony4ars uH(pOPMAIIHIO, KACAIOIIYIOCS 00pabOTKM CBOMX MEPCOHAIBHBIX JTAaHHBIX,
KpOMe cTy4aeB, KOTJja TaKol JJOCTYI OrpaHu4eH (heaepaabHbIMU 3aKOHAMHU.

1.8.2. Tpe6oBatsb oT LLIK0IBI YTOYHUTH NEPCOHATbHbIE JaHHbIE, OJIOKUPOBATh UX WIH
YHUYTOXHTB, €CIIH IEPCOHATILHBIC TAHHBIC SBJISIOTCS HETIOJIHBIMHU, YCTAPEBIINMH,
HETOYHBIMH, HE3aKOHHO MOJIyYCHHBIMH UJIHM HE SIBJISIOTCS HEOOXOIUMBIMU IS 3asIBICHHOMN
e o0paboTKH.

1.8.3. JlonoiaHUTh epcoHaIbHBIE JaHHBIE OLIEHOYHOTO XapaKTepa 3asBICHHEM,
BBIPAXKAIOIIUM COOCTBEHHYIO TOUKY 3pEHHUS.

1.8.4. O6xaioBaTh aevictBus uin Oe3nerictre [1Ikoibl B yIIOJTHOMOYEHHOM OpraHe 1o
3aIUTe MpaB CyOBEKTOB MEPCOHANBHBIX JAHHBIX WIH B CYI€0HOM TMOPSIJIKE.

2. IlpaBoBble OCHOBaHUS 00pPa0OTKH NMEPCOHAJbHBIX TaHHBIX
2.1. [IpaBOBBIMH OCHOBAaHHUSIMHU 00paOOTKH MEPCOHANBHBIX TaHHBIX B LlIkore sBisroTest

yCTaB ¥ HOPMATHUBHBIE IIPABOBBIE aKThI, JI UCIIOJIHEHUS KOTOPBIX U B COOTBETCTBUH C
koTopbeiMu [lIkosna ocymiecTiasieT 00pabOTKy NEPCOHAIBHBIX JaHHBIX, B TOM YHUCIIE:



e TpynoBoi KOJEKC, THbIE HOPMATUBHBIE IPABOBBIE AKThI, COAECPHKAIINE HOPMBI
TPYAOBOTO IPaBa,;

e bI1o/oKeTHBIN KOJNIEKC,

e Hajorosrlii konekc;

o ['paxxnaHCKHil KOAEKC;

e CeMelHBII KOIEKC;

o ®enepanbhbii 3aK0H 0T 29.12.2012 Ne 273-03 «O06 obpazoBanuu B Poccuiickoit
®denepanun» U MPUHATHIE B COOTBETCTBUU C HUM HOPMAaTHUBHBIE IIPABOBHIC AKThI;

e COLHAIBHOE, IEHCUOHHOE U CTPAXOBOE 3aKOHOAATENBCTBO Poccuiickoit
®denepanuu;

e 3aKOHOJIATENBCTBO B cepe OE30MacHOCTH, B TOM YHCJIE aHTUTEPPOPUCTUICCKON
3aIIMIICHHOCTH.

2.2. IIpaBOBBIMU OCHOBaHUSMH 00paOOTKU MEPCOHANBHBIX JaHHBIX B [lIkose Takxke
SIBJISTIOTCS TOTOBOPBI ¢ (PU3UYCCKUMU JIMLIAMH, 3asiBJICHHS (COTJIacHsl, JOBEPEHHOCTH)
yYaIUXCsl U poauTeNeil (3aKOHHBIX MPEICTaBUTENICH) HECOBEPIICHHOICTHUX YUaIUXCs,
coryiacus Ha 00pabOTKy NMepCOHATBHBIX TAHHBIX.

3. Hesun 00padoTKU MEePCOHATBHBIX JAHHBIX, HX KATETOPUH U NMepevyeHb, KATeropuu
Cy0beKTOB, IEPCOHAJIbHBIE JaHHbIE KOTOPBHIX 00padaThIBAKOTCH, CIIOCO0BI, CPOKH HX
00padoTKU U XpaHeHHs], MOPSII0K YHUUTOKEHH S MEePCOHATBHBIX TaHHBIX

1. lleab 00padoTKuU: opraHu3anusi 00pa3oBaTeIbHOM JeSITeJILHOCTH 10
o0pa3oBaTe/IbHBIM MPOrPAMMAaM HAYAJIbHOI0 001ero, 0OCHOBHOIO 001IETr0 U CPeIHero
0011ero oOpa3oBaHus, 10NMOJHUTEIbHBIM 0011€00pa30BaTEIbHBIM MIPOrPAMMAM

Kareropun IlepcoHanbHbIC TaHHBIE CrenuanbHbie

JAHHBIX JTAaHHBIE

[lepeuenn e (amunus, uMs, OTYECTBO; CBeneHust 0 COCTOSTHUU
JTAHHBIX e IO, 310POBBS

e TPaXIAHCTBO,

e JlaTa U MECTO POXKJICHHUS,

e wuzobpaxenue (pororpadus, Bumeo);

e IIaCIOPTHBIC JAHHEIC;

e aJpec PerucTpaluu Mo MecTy
KHUTEJIbCTBA,

e azapec (paKTHYECKOTO MPOKUBAHNS,

e KOHTAaKTHBIE TaHHBIE,;

e UHAWBUAYaIbHBIH HOMEP
HAJIOTOTIIATEIIBINKA,

e CTPaxoOBOH HOMEP MHIUBUAYAIBLHOTO
nuresoro cuera (CHUJIC);

e CBEJCHMS 00 yCIEeBaeMOCTH
oOyuarolerocs ¥ pyrue CBeIeHu,
oOpazyromuecs B rporiecce
peanu3anuu 00pa3oBaTeIbHON
POTPaMMBI;

e HHBIC NIEPCOHATIHHBIE TAHHBIE,
npeaocTaBiseMble GU3NIECKUMU
JIMIIAaMHU, HEOOXOIUMBIE IS
3aKJIIOYECHUS U UCTIOTHEHHUS
JIOTOBOPOB, UCTIOJTHEHUSI HOPM
3aKOHOJIATENIbCTBA B cepe




oOpa3oBaHUs

Kareropun OOyuaromyecs, UX pOAUTENN (3aKOHHBIE TIPEICTABUTEIIH )
CyOBEKTOB
CriocoOsl ABToMaTu3upoBaHHast 00paboTKa u 06e3 CpeJCTB aBTOMATU3AL1H, B TOM
o0paboTku qHCIe!
e TIOJIyuY€HHE MEPCOHATBHBIX JAaHHBIX B YCTHON M MUCHMEHHOU (hopme
HEIOCPEJCTBEHHO OT CyOBEKTOB EPCOHAIBHBIX JAHHBIX;
e BHECEHMS IEPCOHAIBHBIX JIaHHBIX B KYpHAaJIbl, PEECTPHI U
MH(GOPMAaLIMOHHbIE CUCTEMbI U JOKYMEHTHI 11IKoubI.
Cpoku B Teuenue cpoka peanuzanuu o6pazoBaTeIbHON NPOrpaMMbl
o0paboTku
Cpoku B teueHune cpoka, yCTaHOBIEHHOIO HOMEHKIIATYPOU JIe B 3aBUCUMOCTH OT
XpaHEHUs THUIIA JOKYMEHTA, B KOTOPOM COZAEPKATCs IEPCOHAIbHBIC JAHHbBIE
ITopsnox B cootBerctBuu ¢ [lopsiakoM yHUUTOXKEHUS U 00€3IMYMBAHUS
YHUUTOXKEHUS | IEPCOHAIBHBIX JaHHBIX [IIK0JIbI B 3aBUCMMOCTH OT TUIIA HOCUTEIIS

MEPCOHATIBbHBIX JaHHBIX

2. leab 00padoTKu: BhINOJHEHUs] GYHKIMHA U MOJTHOMOYHI padoToaaTesisi B TPYAOBBIX
OTHOLIIEHMSAX, B TOM YHcJIe 0013aHHOCTEH 10 OXpaHe TpyAa

Kareropuu ITepcoHasibHBIC JaHHBIC Cnenunanbable | bBuomerpuueckue
JTAHHBIX MEPCOHAIIbHBIC | IEPCOHATILHBIE
JaHHbIE JaHHbIE
[Tepeuenn e (amwusl, UMs, OTYECTBO; CseneHus o N3o0pakenue Ha
TAQHHBIX e IIOX, COCTOSIHUH dboto u
e TPAXKIAHCTBO; 3I0POBbS BU/IE03AIINCH,

JlaTa ¥ MECTO POXKIICHHUS,
uzobpaxenue (pororpadus);
MaCTIOPTHBIC JaHHEIC,
aJipec perucTpaiuu mno
MECTY JKUTEIIbCTBA,

aapec GpaKTUYECKOTO
MIPOXKUBAHUS,

KOHTaKTHBIC JaHHbIE,
WHIMBUTYAJIBHBIN HOMEP
HaJIOTOIIATeNbIINKA,
CTPaxoBOM HOMED
WHIUBUIYATBHOTO
munesoro cuera (CHUJIC);
cBeZieHHst 00 00pa3oBaHuH,
KBaJTM(hUKAIIH,
npodeCcCuoOHATBHON
MOATOTOBKE U TIOBBIIIICHUH
KBaTM(UKAIIH,

CEMENHOE MOJIOKECHUE,
HaJIM4ue JIeTel,
POJICTBEHHBIE CBS3H,
CBEJICHUS O TPYAOBOU

IMMOJIYYCHHBIX C
KaMep Ha6JIIOZ[eHI/IH




JEATEIIbHOCTH, B TOM YHCJIC
HAJIMYKE MOOLIPEHUH,
HarpaxJIcHUN U (WUin)
JTUCIMILTAHAPHBIX
B3BICKaHHH,

e JIAHHBIC O PETUCTPAIIUU
Opaka;

e CBEJICHHS O BOMHCKOM yYeTe;

e CBeleHUs 00 HHBAIUIHOCTH,

e CBEJICHHS 00 yaepKaHHH
AJIMMEHTOB,

e CBEJCHUS O JJOXOJIE C
MPEIBIAYIIEro MecTa
paboTHI,

e WHBIC IEPCOHATBHBIE
JaHHBIC, MPE0CTABIISICMbIC
paboTHUKaMU B
COOTBETCTBHHU C
TpeOOBaHUSMH TPYHAOBOTO
3aKOHOJIaTEIbCTBA

Kareropun PaboTHUKY, KaHANWAATH Ha PabOTy (COMCKATENH)
CyOBEKTOB
Crnioco6bl ABTOMaTH3MpOBaHHasi 00paboTKa U 6€3 CPEeICTB ABTOMATHU3AIIUU, B TOM
00paboTKu quCIIe:
e TIOJIyY€HHE MEPCOHATBHBIX JAHHBIX B YCTHON M MUCHMEHHOU (hopme
HEMOCPEACTBEHHO OT CyOBEKTOB MEPCOHANBHBIX JaHHBIX;
e BHECEHMs IEPCOHAJIBHBIX JIaHHBIX B KYPHAaJIbl, PEECTPHI U
nH(OPMAaLIMOHHBIE CUCTEMBI M IOKyMeHTHI [1Ikobl
Cpoku B teuenune cpoka AeMCTBUA TPYIOBOTO AOTOBOpA. [I1si KaHAMIAaTOB — B
00paboTKH TEYEeHUE CPOKa, HEOOXOIUMOTrO JJIsl pACCMOTPEHHSI KaHUAATyphl U
3aKJIF0UYEHUS TPYAOBOIO JOroBOpa
Cpoku B teuenue cpoka, yCTaHOBJIEHHOIO HOMEHKJIATYpOH /€] B 3aBUCUMOCTH OT
XpaHEHUus THUIIA TOKYMEHTA, B KOTOPOM COZAEPKATCs IEPCOHAIbHBIE JAHHBIE, B TOM
YHCcIIe B COCTaBe JIMYHBIX e — 50 et
ITopsnox B cootBercTBuM ¢ [TopsakoM yHUUTOXKEHUS U 00€3TMUMBAHUS
YHUUTOKEHHUS | IepCOHANIbHBIX NaHHBIX [1IK0IbI B 3aBUCHMOCTH OT THUIIA HOCUTES

MEPCOHATIBHBIX TaHHBIX

3. e 00padoTKH: peann3anus rpakIaHCKO-TIPABOBBIX I0FOBOPOB, CTOPOHOIA,
BBITO/IONIPHOGPETaTE/IEM HJIH MOJTy4YaTesieM KOTOpbIX siBisieTcs LlIkomna

Kareropun IlepcoHasbHBIE NaHHBIE

JAaHHBIX

[Iepeuenn e (amunus, uMs, OTYECTBO;
JAHHBIX e I[IaCHOPTHBIC JAHHBIC,

e ajapec peructpaiuu U (Win) GaKTHIECKOTrO MPOKUBAHHMS;
e KOHTAaKTHbIC JIAHHBIE;
e VHJIVBHJYAJIbHBI HOMEP HAJIOTOIJIATENBIINKA,;




e HOMEp pacyeTHOTO CYUETa,

e HOMEp 0AaHKOBCKOMW KapThI,

e UHBIC ICPCOHAJIBHBIC NAHHLIC, ITPEAOCTABIISAICMBIC (I)I/I3I/I‘-ICCKI/IMI/I
JUIIaMH, HEOOXOJMMBIE JUTS 3aKITFOYCHUS M UCTIOTHEHHUS
JIOTOBOPOB

Kareropuun KoHTparenTsl, napTHEpPHI, CTOPOHBI JOTOBOPA
CyOBEKTOB
CriocoOsl ABToMaTu3upoBaHHas 00paboTKa 1 06e3 CpeJCTB aBTOMAaTU3AL1H, B TOM
o0paboTku qHCIe!
e TIOJIyuY€HHE MEPCOHATBHBIX JAaHHBIX B YCTHON M MUCHMEHHOU (hopme
HEIOCPEJCTBEHHO OT CyOBEKTOB NEPCOHAIBHBIX JAHHBIX;
e BHECCHMS IIEPCOHAIBHBIX JAHHBIX B JKYPHAJIbI, PEECTPHI U
MH(OPMAaLMOHHbIE CUCTEMBI U JOKYMEHThI 111kouib!
Cpoku B Teuenue cpoka, HEOOXOAMMOTIO ISl UCIIOJHEHHUS 3aKJIF0YEHHOTO JI0r0BOpa
o0paboTku
Cpoku B teueHune cpoka, yCTaHOBIIEHHOIO HOMEHKIIATYPOU JI€1 B 3aBUCUMOCTH OT
XpaHEHUs THUIIA JOKYMEHTA, B KOTOPOM COZAEp KATCs IEPCOHAIbHBIC JAHHbBIE
ITopsnox B cootBerctBuu ¢ [lopsiakomM yHUUTOKEHUS U 00€3IMYMBAHUS
YHUUTOXKEHUS | IEPCOHAIBHBIX JaHHBIX [IIK0JIbI B 3aBUCMMOCTH OT TUIIA HOCUTEIS

MEPCOHATIBbHBIX JaHHBIX

4. Ilesanb 00pad

OTKH: o0ecneyeHne 0e30MacHOCTH

Kareropun IlepcoHasIbHBIE JAaHHBIE
JAHHBIX
[lepeuenn e (amunus, uMs, OTYECTBO;
JAHHBIX e TIaCIOPTHBIE IaHHBIE;
e ajnpec peructpaiyu u (win) GaKTHIECKOro MPOKHUBAHHUS;
e KOHTAaKTHbIE JaHHbBIE
Kareropun [Tocerurenu konb
CyOBEKTOB
CriocoOsr ABToMaTu3upoBaHHas 00paboTKa 1 6e3 Cpe/CTB aBTOMATU3AIMH, B TOM
00paboTKu qucIie:
e TIOJIyu€HHE MEePCOHATBHBIX JaHHBIX B YCTHON M MUCbMEHHOU (hopme
HEMOCPEACTBEHHO OT CyOBEKTOB NEPCOHABHBIX JaHHbIX;
e BHECEHMS NEPCOHAIBHBIX JAHHBIX B KYPHAJIbI, PEECTPHI U
MH(OPMaLIMOHHBIE CUCTEMBI M TOKyMEHTHI 11Ikosb1
Cpoku B Teuenne nepuoga HaxokI€HUS OCETUTENS Ha TeppuTOpuH 11IKO0IIBI
00paboTKu
Cpoku B Teuenne cpoka, yCTaHOBIEHHOIO HOMEHKJIATYPOH A€ B 3aBUCUMOCTH OT
XpaHeHus TUIIA TOKYMEHTa, B KOTOPOM CO/IepKaTcs MepcoHalbHbIE JaAHHbIE, B TOM

qnCJIC MUHUMYM 30 JHEH B OTHOIICHUHM 3aIIHCen KaMep BI/I,Z[COH8.6J'IIOI[€HI/I$I




ITopsnox B cootBercTBuM ¢ [TopsakoM yHUUTOKEHHUS U 00€3TMUNBAHUS
YHUUYTOKCHHUS | IEPCOHANBHBIX NaHHBIX IIIKOIBI B 3aBUCHMOCTH OT THIIA HOCHTES
IIEPCOHAIIBHBIX JTAHHBIX

4. YcnoBusi 00padboTKH NEePCOHAIBHBIX TAHHBIX

4.1. Illkoa ocymiecTBIsieT cOOp, 3aMKUCh, CACTEMATHU3AIINIO, HAKOIUICHHE, XpaHEHHE,
yrounenue (0OHOBIICHHE, H3MCHEHHUE), U3BJICUCHIE, UCIIOIB30BaHUE, IIEpeaady
(pactipocTpaHeHue, MPeIOCTaBICHHE, TOCTYII), 00C3IMYMBaHNE, OJIOKUPOBAHKE, YIAICHHE U
YHUYTOXKEHHUE MTEPCOHATBHBIX JAHHBIX B COOTBETCTBUU C 3aKOHOJIATEIIHCTBOM O
MEePCOHANBHBIX JJAHHBIX M JIOKAIBHBIMU HOPMATHBHBIMU aKkTamMu [1IkobI.

4.2. Bee nepconanbhbie qannble 1lkona noiay4aer ot cyObeKTa MepCOHAIbHBIX JaHHBIX, a B
cllyyasix, Korja cyObeKT epCOHaAIbHBIX JaHHBIX HECOBEPLUICHHOJIETHUM, — OT €ro poauTesei
(3aKOHHBIX MpECTaBUTEICH).

4.3. Tlonydyenue o 00pabOTKy MEPCOHATBHBIX TAaHHBIX, Pa3PEIICHHBIX CYOBEKTOM
MePCOHANBHBIX JTAHHBIX JIJIs pacnpocTpanenus, [lIkona ocymiecTBiser ¢ coOmoaeHeM
3aMpeToOB U YCIOBUM, MPEAYCMOTPEHHBIX 3aKOHOM.

4.4, [lIkona oOpabaThIBacT NEPCOHATILHBIC TAHHBIC:

e 0€3 HCITOIB30BaHUS CPEJCTB aBTOMATH3AIINH,

e C HCIIOJIb30BAHHEM CPEJICTB aBTOMATHU3AIMH B MPOTrPaMMax ¥ HHPOPMAIIHOHHBIX
cucreMax: «1C: 3apmiaTa u kaape», «1C: bubnuorekay, «IMEKTPOHHBIN
THEBHUKY, «[Ipoxon u nutanuey.

XpaHeHI/IC IEPCOHAIBHBIX JAaHHBIX.

4.5.1. llIxona XpaHUT EPCOHATLHBIC TAaHHBIC B TCYCHUE CPOKA, HEOOXOUMOTO IS
JOCTHKEHHUS 1IeJIe uX 00paboTKH, a IOKYMEHTHI, COJIEp Kalllie IepCOHANIbHBIE JaHHBIE, — B
TEUEHHUE CPOKA XPAHEHHUS TOKYMEHTOB, IPETyCMOTPEHHOIO HOMEHKJIATYPOU 1€, C YUETOM
ApPXUBHBIX CPOKOB XpaHEHUSI.

4.5.2. TlepcoHanbHbIE TaHHBIC, 3aUKCHPOBAHHBIC HA OyMa)XHBIX HOCUTEISX, XPAHATCS B
3anupaeMsbIx mKkagdax a0 B 3alMPAEMBIX MTOMEIIEHHSX, TIOCTYI K KOTOPBIM OrpaHHYEH.

4.5.3. IlepcoHasibHBIC TaHHBIC, 00padaThIBACMbIE C HCIIOIH30BAaHUEM CPEJICTB
ABTOMATHU3AIINH, XPAHATCS B TAKOM MOPSIIKE U HA YCIOBHSIX, YTOOBI UCKIIOUYUTD
HETIPaBOMEPHBIM WK CITyYalHBIN TOCTYN K HUM, YHUUTOKEHUE, N3MEHEHHE, OJIOKUPOBaHUE,
KOIMPOBaHUE, MPEIOCTABIECHNE, PACIPOCTPAHEHUE TIEPCOHATIBHBIX JIAHHBIX, & TAK)KE UHbIE
HCIIPaBOMCPHBLIC I[GﬁCTBHS[ B OTHOICHUHW ICPCOHAIIBHBIX TaHHBIX.

4.6. JIunia, OTBETCTBEHHBIC 32 00PabOTKY MepCOHANBHBIX JaHHBIX B LlIKkoie, mpekparmaroTt ux
00pabaThIBaTh B CACAYIONIUX CIydasx:

e JIOCTUTHYTHI L1eJM 00pabOTKH MEPCOHATBHBIX JaHHBIX;

e HCTEK CPOK JECUCTBUS COTiacHsi Ha 00pabOTKy MepCOHANBHBIX JaHHBIX;
e OTO3BAHO corjacue Ha 00pabOTKY MEePCOHAIBHBIX TaHHBIX;

e 00paboTKa MepCcOHANBHBIX JAHHBIX HEMIPABOMEPHA.




4.7. Ilepenaua nepcoHAIbHBIX JAHHBIX:
4.7.1. llkona obecrieynBacT KOHPHUACHIIUATHHOCTh TIEPCOHATBHBIX JAHHBIX.
4.7.2. lllkona nepenaeT NepCcoOHANbHbIC TaHHBIC TPETHUM JIUIAM B CICAYIOIUX CIydasx:

e CYOBEKT NEepCOHAJIbHBIX JIAaHHBIX JaJl COrJIacue Ha mepeaady CBOUX JIaHHBIX;
e TIEpedaTh JaHHBIC HEOOXOIUMO B COOTBETCTBUU C TPEOOBAHUSIMHU 3aKOHOIATEIHCTBA
B paMKaX YCTaHOBJICHHOW MPOLEAYPHI.

4.7.3. llkona He OCYIIECTBISET TPAHCTPAHUYHYIO NIepelady NepCOHABHBIX JaHHbBIX.

5. AKTyaJm3anusi, ucnpaBJieHue, yJajeHue 1 YHUYTOKeHHe MePCOHATbHBIX JIaHHBIX,
OTBEThI HA 3aNPOCHI CYObEKTOB NMEPCOHATbHBIX TAaHHBIX

5.1. B cnyuae npegocraBieHus: CyObEKTOM MEPCOHATBHBIX JIAHHBIX, €T0 3aKOHHBIM
npecTaBuTeNieM (DaKTOB O HETIOHBIX, YCTAPEBIINX, HETOCTOBEPHBIX HITH HE3AaKOHHO
MOJIyYEHHBIX NepCcOHaANbHBIX NaHHbIX [1Ikona akTyanusupyer, ucnpasisieT, OJOKHpYeET,
yIaiseT Wi YHUYITOXKACT UX ¥ YBEAOMIISIET O CBOMX JACUCTBUSX CYOBEKTa MEPCOHATBHBIX
JTAHHBIX.

5.2. IIpu noctmxenuu 1eneit 00paboTKU NepCOHATBHBIX JaHHBIX, a TAKXKE B Cy4ae OT3hIBa
CyOBEKTOM IMEePCOHABHBIX JAHHBIX COTJIAcUsi Ha 00pabOTKY MEePCOHABHBIX JAHHBIX
MIEPCOHAJIbHBIE JaHHBIE MOJUIEKAT YHUUYTOKEHHUIO, €CIIM UHOE HE MPETyCMOTPEHO J0TOBOPOM,
CTOPOHOMH, MmoJtydaTesieM (BBIr0I0NpHOOpeTaTeeM) 0 KOTOPOMY SIBJISIETCS CYOBEKT
MEePCOHAJIbHBIX JJAHHBIX.

5.3. YHUUTOXKEHUE JOKYMEHTOB (HOCUTEJIEH), COACpIKaIUX TIEPCOHAIbHBIC TaHHbIE,
IIPOU3BOIUTCS B COOTBETCTBUU C [1OpsAIKOM YHUUTOXKEHUS U 00€3IMUNBAHUS IEPCOHAIBHBIX
naHHbIX [IIKoJBI B 3aBUCMMOCTH OT THUIIA HOCUTEISI IEPCOHAIBHBIX JAHHBIX, B TOM YHCIIE
IIyTeM U3MebYEHUs IIpeiepe, CTUPAHUs WM (OPMAaTUPOBAHMSI SJIEKTPOHHOTO HOCUTEIIS.

5.7. T1o 3ampocy cy0beKTa NepCOHaIbHBIX JAHHBIX MM €0 3aKOHHOTO MPEJICTaBUTEIS
[lIxona coobmaeT emy nHpopManuo 006 00paboTKe MEPCOHATBHBIX IAaHHBIX CYOHEKTa B
CPOKH U B TIOPSZIKE, YCTAHOBIEHHOM 3aKOHOM.
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